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 SALTI TIPS

1TIP #1 - SALTI Bookmark a favorite & Desktop Icon.


2TIP #2 – How to Download SALTI Files to your Computer.


3TIP #3 – Entering Static Attorney Information in Microsoft Word® Form Documents




TIP #1 - SALTI Bookmark a favorite & Desktop Icon.
(1) In Microsoft Internet Explorer© bring up SALTI’s website (www.salti-nc.com) [Note: It is easier if all SALTI Desktop icons are removed].  (2) Left mouse click on [image: image2.png]


and the following box will open.
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(3) Left click on the blued “Add to Favorites...”, the following box will open
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(4) You may change the name to SALTI or just left mouse click on the Add button.  The icon will appear in your bookmarks or favorities.

(5) Left click on [image: image5.png]


 which will open your bookmarks or favorites.  (6) Go down to the South Atlantic Land Title Inc or SALTI favorite. 
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(7) Right mouse click, a box will open;  (8) left click on “Copy.”

(9) Go to your Desktop (you can minimize or exit back to the desktop).
(10) On the Desktop where no icons are, right mouse click, a box will open, (11) click on “Paste shortcut” and the icon link will appear on your Desktop (you can change the icon name to “SALTI” here also).

3/30/2009
TIP #2 – How to Download SALTI Files to your Computer.
Download and save file from SALTI website.  To do this:  (1) go to www.salti-nc.com;  (2) click 
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on the large button “Download Title Opinions & Forms” or under Title Opinions & Forms select “Download Documents” (see above);  (3) then go to the document you wish to download such as “Complete Opinion”;  (4) put your cursor over the desired icon [icons show file is Acrobat®, WordPerfect®, Word® or Excel® format] and click the left mouse button once;  (5) a box will appear, click on the SAVE button;  (6) you will be taken to a suggested place on your computer to save document where you may accept or choose another location, then click on SAVE.
7/11/2005
TIP #3 – Entering Static Attorney Information in Microsoft Word® Form Documents
Download file.  See Tip #1 for instructions.

Modify the Document.  a) Run Word®.

b) Open the file from the place you stored it.

[image: image8.png]Microsoft Word

Fle Edt Vew Iwet Fomat ook Table Window Help

A4 [po i, T <l S z u|

D2 A guecs )

DEHISQAIVE 2RI -0-0HEESES|IF T 1+ v@\m&eadl

=18l x]

Type aquestionfor help  + X

Page 1

) start] | (] imbox - Mkrosoft ook

Sl

X o f B 2 B 3 B L4 f

SOUTH ATLANTIC LAND TITLE, INC.

/ 112 W. 5™ STREET, P.O. Box 656, LUMBERTON, NC 28359
L TEL: 910-272-0950 FAX:910-671-0093 EMAIL: MAIL@SALTI
==

Complete Opinion on Title
(Combination of Preliminary and Final Opij

The undersigned has examined the record title of the [Illl County records (ai
within a municipality) for the period shown below relative to title to the real
following opinion of status:

Property Vested in:

Interest or Estate:

Property Description:

[

Subject to the uninitialed STANDARD EXCEPTIONS ATTACHED and the follo

Ad valorem taxes are paid through and including those for the year.

1

2. Taxes now due and payable.

3. Taxes, a lien, deferred or otherwise, but not yet due and payable
4

Special levies or assessments now due or payable in future installment
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c) Place your cursor in the toolbar area [see above] and right mouse click. 
d) When the box above appears click on Forms and this toolbox [image: image9.png]BT
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 outside the toolbox area or one within will appear.
e) Unlock the file by clicking on the lock icon [image: image10.png]


.

f) Go to the following part of the form and make desired changes:

Firm: _____________________________________  Telephone: (___) ___- ____  Fax: (___) ___- _____

Address: ___________________________________________________________________________

By: ______________________________________ (Attorney)

Changed to (example):
Firm: ABLE & BOOKER, PA      Telephone: (910) 123- 4567     Fax: (910) 123-8900
Address: PO Box 999, Anywhere, NC 28333
By: ______________________________________, John I. Able, Attorney
g) Lock the file by clicking on the lock icon [image: image11.png]


.
h) To remove the Forms toolbox, right mouse click on it and click on Forms.

i) Save the document.

If you have multiple attorneys and want a drop-down choice box and don’t know how or have other questions, contact us at 910-272-0950 or email mail@salti-nc.com.
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